
LAW SOCIETY OF NEWFOUNDLAND

FORM 6.06A(l)

EDUCATION PLAN

(Thisform is to befiled within onemonthaftercommencementofArticles.)

Student:

2. Principal:

3. PracticeAreas:The Studentshouldacquireareasonableknowledgeof substantivelaw andprocedure
in the following areas:

Real Estate
Civil PracticeandProcedure
Criminal PracticeandProcedure
Family Law
CorporateandCommercialLaw
Wills andEstates
AdministrativeLaw
TortLaw
LabourandEmploymentLaw

4. Skills Areas: The Studentshouldacquirereasonableexposureto skills in the following areas:

(1) INTERVIEWING

TheStudentshould:discussproperinterviewingtechniquesandattendwith alawyeron initial interviews
with newclients;observevariousinterviewssuchasinterviewswithwitnesses,experts,clientsandother
personsto obtainfactualinformationrelevantto thematterbeingconsidered;preparewitnessstatements
or affidavits for execution,basedupon an interview.

(2) FILE AND PRACTICE MANAGEMENT

TheStudentshouldbeintroducedto: firm filesandrecordkeepingpractices;policiesandproceduresfor
docketing time; proper use of tickler systems,note-taking and methods of documentinga file;
organizationalmethodsfor individual files; methodsfor recordingexpensesanddisbursementsincurred
onbehalfof clients;proceduresfor openingandclosingfiles,billing andthe accountrenderingprocess;
methodsfor keepingclientsinformedofprogressof amatter.

Form 6.06A(1)- 1



(3) ADVISING

TheStudentshould:preparelegal memorandaadvisinglawyersoftheresultsofresearchandothertasks
performed;assistin thepreparationofreportinglettersandopinionlettersoutliningoptionsandremedies
toclients;attendwith lawyersatmeetingswithclientsin whichaclientis advisedandcounseled;prepare
memosto file or otherrecordsof advicegivento clients.

(4) FACT INVESTIGATION

TheStudentshoulddevelopskills in gatheringfactsthrough:reviewof documentaryevidencesuchas
corporateminute books, clients’ personalor internal files and files maintainedby governmental
administrativebodies;conductof real estatetitle searchesandvarious corporatesearches;review of
discovery,trial andothertranscripts.

(5) LEGAL RESEARCH

The Studentshould:becomefamiliar with researchmaterialsandfacilities availablefor usein carrying
out legalresearch;performlegalresearchandreportall findings andconclusionsboth verbally andin
written memorandaform.

(6) PROBLEM ANALYSIS

The Studentshould:discussandanalyzeclientproblemsanddevelopproblem-solvingskillswhichallow
identificationof the variousoptionsandstrategiesavailableto resolveamatter;preparewritten reports
of optionsandstrategiesbaseduponlegalresearchandinvestigation.

(7) ADVOCACY

The Studentshouldbegiven anopportunityto observeadvocacyskills, examplesof whichinclude: the
conductof examinationsfor discovery,judgmentdebtorexaminations,contestedandnon-contested
applications,cross-examinationson affidavits, hearingsbeforeadministrativetribunals,arbitrations,
alternativedisputeresolutionhearings,pre-trial conferences,civil andcriminal trials andappeals.

(8) OFFICE SYSTEMS

The Studentshouldbeintroducedto proceduresfor: recordingexpensesanddisbursements,including
trustaccountsandgeneralaccountsprocedures;theorganizationofprecedentfilesandoffice technology.

(9) DRAFTING

The Studentshouldassistin draftingvariouslegal documentssuchas: affidavits; pleadings;notices;
applications;ordersand judgments;correspondenceincluding demandlettersand reporting letters;
corporateresolutions;opinion letters;wills; separationagreements;courtbriefs andfactums,andthe
Studentshoulddiscusswith the Principalmethodsfor improvingaccuracyandclarity ofwriting stylein
all legal contexts.
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(10) NEGOTIATION

TheStudentshoulddiscussnegotiationandfile settlementnegotiationtechniquesandstrategieswith the
Principalandobservebothtelephoneandin-personnegotiationscarriedoutby thePrincipal,andreview
anddiscusstheresultsof suchnegotiations.

(11) PLANNING AND CONDUCT OF A MATTER

The Studentshouldbegiven instructionsin methodsof formulatinga planfor the conductof a matter
whichareconsistentwith theneedsandexpectationsof the clientandwhich achievethe desiredresults
inareasonabletimeandatappropriatecost,aswell asinstructioninmethodsofeffectivecommunication
withclientsandwith otherlawyers.

(12) PROFESSIONAL CONDUCT AND LEGAL ETHICS

Studentsmustacquirereasonableskills in recognizinganddealingwith issuesinvolving professional
conductandlegal ethics. All Studentsmusthavea reasonableknowledgeof the contentof the Law
Society’sCodeof ProfessionalConduct.

TheStudentshouldbeinstructedinprofessionalresponsibilitiesrelatedto: clientconfidentialityandthe
importanceofinforming clientsof solicitor/clientprivilege; establishmentof a systemto recognizeand
to avoidpotentialconflictsof interest;fee structureandaccountrenderingprocessesandinformationto
beconveyedto all clients;useof trust andgeneralaccounts;discussionof conductwhich mayleadto
breachofprofessionalconductrulesandappropriateresponsestoavoidsuchbreaches;properapproaches
to advertisingandbusinessdevelopment.

The Studentand Principal hereby certify that they have discussedthis Education Plan and they
agreeto comply with this EducationPlan.The Studentand Principal acknowledgethat compliance
with this Education Plan, asapproved by the Education Committee of the Law Society,is oneof
the pre-requisites to the admission of the Student as a member of the Law Society of
Newfoundland.

Dated at ______________________________ this_________ dayof, 20

Principal Student
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